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CLIENT CHECKLIST
SMSF audit document request checklist
Documents to provide for the annual fund audit


	How to use this template
1. This checklist is for the accountant, administrator or trustees to use when preparing the documents for the fund's annual audit.
1. Provide a complete set at the outset. The auditor must issue the report within 28 days of receiving everything required, so a complete handover starts that clock and avoids delay.
1. Mark each item Provided or N/A. Where an item does not apply to the fund, mark N/A rather than leaving it blank, so completeness is clear.
1. Items already held by the auditor on a permanent file (for example the trust deed on a recurring engagement) need only be provided if they have changed.



	Fund name
	

	Australian Business Number
	

	Financial year under audit
	

	Prepared by
	

	Contact details
	

	Date provided
	



Documents to provide
	Procedure or matter
	Yes
	No
	N/A
	Ref / comment

	A. Fund establishment and structure

	Trust deed and all amendments (provide amendments made during the year).
	
	
	
	

	Record of establishment, and ABN and TFN registration.
	
	
	
	

	Signed trustee declarations (approved form) for any trustee or director appointed during the year.
	
	
	
	

	Consents to act and minutes of appointment for new trustees or directors.
	
	
	
	

	Corporate trustee constitution, certificate of incorporation and current company records.
	
	
	
	

	Member applications and records for any member admitted during the year.
	
	
	
	

	B. Financial statements and accounts

	Signed financial statements (statement of financial position and operating statement). Note the signing requirements; include the digital signature certificate or trustee email approval where signed electronically.
	
	
	
	

	Member statements showing each member's balance and its movements.
	
	
	
	

	Draft SMSF annual return.
	
	
	
	

	Trial balance and general ledger listing all transactions.
	
	
	
	

	Prior year financial statements and auditor's report (if the auditor is new to the fund).
	
	
	
	

	C. Bank accounts

	Bank statements for every account in the fund's name, for the full year.
	
	
	
	

	Bank reconciliations.
	
	
	
	

	Statements or confirmation for any term deposits.
	
	
	
	

	D. Listed investments

	Holding or registry statements at 30 June, with HIN or SRN details.
	
	
	
	

	Dividend and distribution statements.
	
	
	
	

	Contract notes for acquisitions and disposals during the year.
	
	
	
	

	Evidence of market value at 30 June.
	
	
	
	

	E. Managed funds and platform or wrap investments

	Managed fund holding statements and annual tax statements.
	
	
	
	

	Annual investor statement and transaction report for any wrap or platform.
	
	
	
	

	Controls report (Type 2) where a custodian or platform is used.
	
	
	
	

	F. Unlisted investments

	Details of the holding in unlisted shares or units.
	
	
	
	

	Financial statements of the company or trust.
	
	
	
	

	Evidence of market value (underlying asset valuation or recent arm's-length transaction).
	
	
	
	

	G. Real property

	Title or ownership evidence.
	
	
	
	

	Contract of sale and settlement statement (for property acquired during the year).
	
	
	
	

	Lease agreement, and evidence rent is at market rate and paid (for property leased to a related party).
	
	
	
	

	Market value evidence at 30 June from more than one source (for example comparable sales, a rates notice, an appraisal or a valuation).
	
	
	
	

	H. Limited recourse borrowing arrangement

	Loan agreement and holding trust (bare trust) deed.
	
	
	
	

	Loan statements and evidence of repayments for the year.
	
	
	
	

	Evidence of the loan terms (and, for a related party loan, the safe harbour terms applied).
	
	
	
	

	For a residential property acquired with borrowing, evidence the arrangement or the contract was entered into before the commencement of the residential LRBA ban, or that the property is business real property.
	
	
	
	

	I. Cryptocurrency and digital assets

	Wallet or exchange statements confirming the holding is in the fund's name at 30 June.
	
	
	
	

	Complete transaction history for the year.
	
	
	
	

	Objective evidence of market value at 30 June (for example a published exchange closing price).
	
	
	
	

	J. Collectables and personal use assets

	Evidence the asset is insured in the name of the fund (within seven days of acquisition).
	
	
	
	

	Written record of the storage decision.
	
	
	
	

	Independent valuation for material items, and evidence of existence.
	
	
	
	

	K. Contributions

	Records of contributions received, by member and category.
	
	
	
	

	Evidence supporting any downsizer or personal injury contribution (election or documentation).
	
	
	
	

	L. Pensions and benefit payments

	Pension commencement documentation and starting balances.
	
	
	
	

	Minimum pension calculation and evidence the minimum was paid.
	
	
	
	

	Records of lump sum benefit payments and the condition of release met.
	
	
	
	

	Actuarial certificate (where required for the exempt current pension income claim).
	
	
	
	

	Transfer balance account report confirmations and any commutation documentation.
	
	
	
	

	M. Income and expenses

	Records of investment income (dividends, interest, distributions, rent).
	
	
	
	

	Invoices and evidence for expenses paid during the year.
	
	
	
	

	Income tax reconciliation.
	
	
	
	

	N. Compliance and governance

	Investment strategy and evidence it has been reviewed.
	
	
	
	

	Record of the trustees' consideration of insurance for members.
	
	
	
	

	Binding death benefit nominations (where relevant).
	
	
	
	

	Agreements with related parties (for example a lease) on arm's-length terms.
	
	
	
	

	Minutes of trustee decisions made during the year.
	
	
	
	

	Evidence of rectification of any prior year contravention.
	
	
	
	



Submission
Once complete, provide this checklist with the documents. The auditor will confirm receipt and advise if anything further is required. A complete handover is the single biggest factor in a fast audit and reduces the chance of an avoidable qualification.

	Provided by
	

	Signature
	

	Date
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