SMSF Audit Resource Library	Permanent file index

TEMPLATE A5
Permanent file index
Index of documents carried forward between audit years


	How to use this template
1. The permanent file holds documents that carry across years. Update it each year rather than recreating it.
1. Record the location or reference of each document, and the date it was last reviewed or updated.
1. Mark any item that is not applicable to the fund rather than leaving it blank, so completeness is clear.



	Fund name
	

	Australian Business Number
	

	Date file opened
	



Permanent file contents
	Document
	Held? (Y / N / N/A)
	Reference or location
	Last updated

	Trust deed and all amendments
	
	
	

	Record of establishment and ABN and TFN registration
	
	
	

	Trustee declarations (approved form)
	
	
	

	Corporate trustee constitution and company records
	
	
	

	Consents to act and minutes of appointment of trustees
	
	
	

	Member application and admission records
	
	
	

	Investment strategy and reviews
	
	
	

	Insurance consideration records for members
	
	
	

	Pension commencement documentation and actuarial certificates
	
	
	

	Binding death benefit nominations
	
	
	

	Limited recourse borrowing arrangement documents and holding trust deed
	
	
	

	Related party lease agreements
	
	
	

	Property titles and ownership evidence
	
	
	

	Prior year financial statements and auditor's reports
	
	
	

	Prior year contravention reports and rectification records
	
	
	

	Engagement letter
	
	
	



	Prepared by
Name:
Signature:
Date:
	Reviewed by
Name:
Signature:
Date:
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