SMSF Audit Resource Library	Planning and risk assessment

TEMPLATE B1
Audit planning memorandum and risk assessment
Planning, materiality and risk for the SMSF audit


	How to use this template
1. Complete the planning memorandum before substantive work begins, and update it if circumstances change during the audit.
1. The risk assessment should drive the nature, timing and extent of the procedures recorded in the asset class working papers.
1. Link each significant risk to a planned response so the file shows how risk was addressed.



	Fund name
	

	Financial year
	

	Planning date
	

	Auditor
	



1. Understanding the fund
Record a brief description of the fund, its members, trustee structure, the nature of its investments and any significant changes during the year.
	Trustee structure
	Individual / Corporate

	Number of members
	

	Phase
	Accumulation / Pension / Both

	Significant asset classes held
	

	Significant changes during the year
	



2. Materiality
Record the materiality set for the financial audit and the basis for it. Note that materiality does not apply to the compliance reporting tests, where a contravention is reportable on its own terms regardless of size.
	Benchmark used (for example net assets)
	

	Percentage applied
	

	Overall materiality
	

	Performance materiality
	

	Basis for the judgement
	



3. Risk assessment
	Identified risk
	Assertion or regulation affected
	Risk rating
	Planned audit response

	Existence and ownership of investments
	Existence / rights
	H / M / L
	

	Market value of assets (r8.02B)
	Valuation
	H / M / L
	

	Related party and in-house asset arrangements
	Compliance
	H / M / L
	

	Contributions within caps and acceptance standards
	Compliance
	H / M / L
	

	Pension minimum payment standards
	Compliance
	H / M / L
	

	Separation of fund assets from personal assets
	Compliance / rights
	H / M / L
	

	Fraud risk given limited segregation of duties
	Various
	H / M / L
	



4. Reliance and specialists
	Reliance on a service organisation report
	Yes / No, detail

	Use of an external valuation or appraisal
	Yes / No, detail

	Actuarial certificate required
	Yes / No



5. Timetable and team
	Documents received date
	

	Planned completion date
	

	Statutory report due date
	



	Prepared by
Name:
Signature:
Date:
	Reviewed by
Name:
Signature:
Date:
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