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TEMPLATE B4
Understanding the fund working paper
Recording knowledge of the fund and its environment


	How to use this template
1. Use this working paper to record your understanding of the fund and its environment, which underpins the risk assessment.
1. Update it each year for changes rather than starting again, and cross reference to the permanent file where documents are held.
1. The detail recorded here should explain why the planned procedures are appropriate for this fund.



	Fund name
	

	Financial year
	

	Prepared by
	

	Date
	



1. Structure and people
	Trustee structure
	Individual trustees / Corporate trustee

	Names and roles of trustees and directors
	

	Number of members
	

	Relationships between members
	

	Administrator or accountant
	Role only, no name required



2. Phase and benefits
	Fund phase
	Accumulation / Pension / Both

	Pensions or income streams in payment
	

	Reserves maintained
	Yes / No, detail



3. Investments and arrangements
	Asset class or arrangement
	Held? (Y / N)
	Notes and audit relevance

	Cash and term deposits
	
	

	Listed securities and managed funds
	
	

	Real property (residential or commercial)
	
	

	Related party lease of business real property
	
	

	Unlisted investments and related unit trusts
	
	

	Limited recourse borrowing arrangement
	
	

	Cryptocurrency or digital assets
	
	

	Collectables and personal use assets
	
	

	In-house assets
	
	



4. Changes and significant events
	Significant changes during the year
	

	New investments or arrangements entered
	

	Prior year contraventions or matters carried forward
	



5. Conclusion
This understanding has informed the risk assessment and the planned audit approach recorded in the planning memorandum.

	Prepared by
Name:
Signature:
Date:
	Reviewed by
Name:
Signature:
Date:
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