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TEMPLATE C4
Real property working paper
Ownership, market value and related party leasing of property


	How to use this template
1. Use this working paper for residential and commercial property, including business real property leased to a related party.
1. Market value must be supported by more than one source of objective evidence. A kerbside appraisal on its own is not sufficient.
1. Where property is leased to a related party, confirm the lease is on arm's-length terms and consider whether a formal valuation is required.



	Fund name
	

	Financial year
	

	Property address held on file ref
	

	Prepared by
	



1. Ownership and existence
	Procedure or matter
	Yes
	No
	N/A
	Ref / comment

	Title or ownership evidence confirms the property is held by the fund or the trustee for the fund.
	
	
	
	

	Where a limited recourse borrowing arrangement applies, the property is held by the holding trust and the bare trust deed is on file.
	
	
	
	

	The contract of sale or settlement statement supports the cost where acquired in the year.
	
	
	
	


2. Market value (r8.02B)
	Procedure or matter
	Yes
	No
	N/A
	Ref / comment

	Value at 30 June is supported by at least two sources, for example comparable recent sales, a rates notice, an independent appraisal or a registered valuation.
	
	
	
	

	Where the value is unchanged from a prior year, evidence supports that the value has not materially changed.
	
	
	
	

	A formal valuation has been obtained where the property is commercial and leased to a related party, or where reliable evidence is otherwise unavailable.
	
	
	
	


3. Related party lease and income
	Procedure or matter
	Yes
	No
	N/A
	Ref / comment

	The property meets the definition of business real property if leased to a related party.
	
	
	
	

	The lease is in writing and on arm's-length terms, with rent at market rate and paid on time.
	
	
	
	

	Rental income agrees to the lease and to fund records.
	
	
	
	



4. Valuation evidence schedule
	Evidence source
	Date
	Value indicated

	
	
	

	
	
	



5. Conclusion
The property exists, is owned by the fund and is stated at market value on supportable evidence, and any related party lease is on arm's-length terms, except as noted.
	Matters arising
	



	Prepared by
Name:
Signature:
Date:
	Reviewed by
Name:
Signature:
Date:
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