SMSF Audit Resource Library	Management letter

TEMPLATE E2
Management letter
Communication of audit matters to the trustees


	How to use this template
1. Use this letter to communicate matters to the trustees that arose during the audit, including deficiencies, observations and recommendations.
1. Use it for matters that are not reportable contraventions, and for reportable matters use it alongside the contravention report, not instead of it.
1. Rate each matter so the trustees can prioritise, and request a response where action is needed.



	To
	The trustees of the fund

	Fund name
	

	Financial year
	

	Date
	



During our audit of the fund for the year ended [30 June 20XX] we identified the following matters for your attention. This letter is provided to assist you in maintaining the fund and does not change the opinions expressed in our independent auditor's report.
Matters arising
	No.
	Matter and observation
	Rating
	Recommendation

	1
	
	High / Med / Low
	

	2
	
	High / Med / Low
	

	3
	
	High / Med / Low
	

	4
	
	High / Med / Low
	



Rating guide
1. High: a matter requiring prompt action, which may affect compliance or the value of member benefits.
1. Medium: a matter that should be addressed to improve the administration of the fund.
1. Low: an observation or efficiency improvement for the trustees to consider.

Please advise us of the action you intend to take in response to these matters. We are happy to discuss any of them with you.

	Approved SMSF auditor
	

	Auditor registration number
	

	Date
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