SMSF Audit Resource Library	Completion checklist

TEMPLATE E5
Audit completion and finalisation checklist
Confirming the file supports the opinions before signing


	How to use this template
1. Complete this checklist before the auditor's report is signed, to confirm the file supports the opinions.
1. Every Yes should be supported by a working paper. Resolve any No before finalising.
1. Confirm all reporting obligations, including any contravention report, have been addressed.



	Fund name
	

	Financial year
	

	Prepared by
	



Finalisation checklist
	Procedure or matter
	Yes
	No
	N/A
	Ref / comment

	1. Evidence and conclusions

	All planned procedures have been completed and conclusions documented.
	
	
	
	

	The lead schedule agrees to the financial report and all asset classes are supported.
	
	
	
	

	Market value evidence is sufficient for every material asset.
	
	
	
	

	The compliance program is complete and all provisions concluded on.
	
	
	
	

	2. Representations and communication

	A signed trustee representation letter has been received and dated appropriately.
	
	
	
	

	A management letter has been prepared where matters arose.
	
	
	
	

	3. Independence and ethics

	The independence assessment is complete and concludes the auditor is independent.
	
	
	
	

	4. Reporting

	The contravention report decision tree has been completed for every contravention.
	
	
	
	

	Any required contravention report has been prepared for lodgement within 28 days.
	
	
	
	

	The independent auditor's report is complete, on the current approved form, and consistent with the file.
	
	
	
	

	5. Subsequent events and going concern

	Events after the reporting date have been considered.
	
	
	
	

	The fund's ability to continue and to discharge its liabilities has been considered.
	
	
	
	



Finalisation sign-off
The audit file is complete and supports the opinions expressed in the independent auditor's report.
	Prepared by
Name:
Signature:
Date:
	Reviewed by
Name:
Signature:
Date:
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